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CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
THUOC SAT TRUNG CAN THO Pjc 1ap — Tw do — Hanh phuc
KX HK% ve 3¢ e % Ye

QUY TRINH CONG BO THONG TIN

CUA CONG TY CO PHAN THUOC SAT TRUNG CAN THO

(Ban hanh kém theo Quyét dinh sé.... & ..., /QD-HDQT ngay .2.Z. thang..&/:Z.nam 2014 cua

Hoi dong quan tri)

Chuong I
QUY DINH CHUNG

Pi¢u 1. Muc dich
Nham dam bao viéc thuc hién cdng bd thong tin day du, chinh xéc va kip thot theo quy dinh

cua phap luat.

Piéu 2. Pham vi ap dung
2.1 Doi tuong ap dung.
Quy trinh nay 4p dung doi véi cac phong ban, td chirc, ca nhan ¢o lién quan dén viéc cong
bo thong tin theo quy dinh ctia phap luit.
2.2 Phuong tién va hinh thitc cdng bd thdng tin.
e Chuyén muc vé Quan hé c¢6 dong trén trang thong tin dién ti (website) cua Doanh
nghiép: thong qua viéc g1 mail cho CTCP Chung Khoan FPT.
e Uy Ban Chimg Khoan: thue hién dong thoi dudi hinh thire van ban va dir liéu dién
tir hodic giri bao cdo dién tir qua hé thdng IDS.
e S& Giao dich chimg khoan: thuc hién dong thoi dudi hinh thic vin ban va dix lidu
dién tr hodc gui bao cao dién tir qua hé théng CIMS.
e Phuong tién thong tin dai ching khac theo quy dinh cua phap luat trong mot so
trudomg hop, cac phuong tién thdng tin bao gdm trang thong tin dién tir cla Trung

tdm luu ky chirng khoén, diang b4o c6 pham vi phat hanh trong toan quoc, v.v...
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Quy trinh Cong bo thong tin

Chwong 11
CONG BO THONG TIN

Piéu 3. Tai liéu tham khio

1. Thong tu so6 52/2012/TT-BTC ngay 05 thang 04 nim 2012 cia Bo6 Tai chinh huéng dan
vé viée cong bo thong tin trén thi trudng chung khoan.

2. Quyét dinh 515/QP-UBCK .cfla UBCKNN ngay 25 thang 06 nim 2012 vé viéc ban hanh
Quy trinh thuc hién céng bd thong tin trén cong thong tin dién tr cia UBCKNN va bdo céo
UBCKNN cho céc d6i tuong tham gia thi trudng ching khoan.

3. Quyét dinh 1078/QD-UBCK ngay 13 thang 12 nam 2012 ctia UBCKNN vé viéc sira déi,
bo sung Quyét dinh 515/QD-UBCK vé viéc ban hanh Quy trinh thuc hién cong bo thong tin trén
cong thong tin dién tir cia UBCKNN cho céc ddi tuong tham gia thi truong chirmg khoan.

4. Quy ché Cong b6 thong tin trén SGDCKHN ban hanh kém theo quyét dinh s§ 250/QD-
SGDHN cua S¢ Giao dich Ching khoan Ha Noi ngay 06 thang 06 nam 201 3.

5. Quyét dinh 563/QD-UBCK ngay 11 thang 09 nam 2013 vé viéc Ban hanh quy ché hudng
dan cong ty dai chung sir dung hé thong cong bd théng tin cia UBCKNN.

Picu 4. Pinh nghia tir va chir viét tit
4.1 DPinh nghia ttr.

1. Cong ty dai chung quy mo 16n 1a cdng ty dai ching c6 von dicu 1 thuc gop tir 120 ty
dong trd 1én duoc xé4c dinh tai Bdo cdo tai chinh nim gan nhat co kiém toan hodc theo
két qua phat hanh gan nhét va c6 sb lugng c6 dong khong thap hon 300 ¢d dong tinh tai
thoi diém chot danh sach ¢d dong tai TTLKCK vao ngay 31 thang 12 hang nam theo
danh sach cua Uy ban Ching khoan Nha nuée (UBCKNN) cong bo.

ii. Nguoi cong bd thong tin 1a ngudi dai dién theo phép luét cua cong ty hodc ngudi duogc
uy quyén cdng bd théng tin thuc hién. Ngudi dai dién theo phap luat cua cdng ty phai
chiu trach nhiém vé tinh chinh x4c, kip thoi va day da vé théng tin do ngudi duoc uy
quyén cdng bo thong tin cong bd.

iii. Co dong ndi bd 14 thanh vién Hoi dong quan tri, Ban kiém soat, Téng Giam doc/Giam
doc, Pho Tong giam d6c/Phé Gidm dbe, Giam ddc Tai chinh, K& toan truong, Trudng
phong tai chinh ké toan ctia cong ty.

iv. Ngudi c6 lién quan 1a c4 nhan hoidc t6 chic c¢6 quan hé véi nhau trong cac truong hop

sau day:

- Cha, cha nuo1, me, me nudi, vg, chong, con, con nudi, anh, chi em rudt ctia cd nhan:
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V.

V1l.
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- T6 chirc ma trong d6 cé ca nhan 1a nhan vién, Giam doc hoic Tong giam doc, chi s&
hitu trén muodi phan tram so ¢o phiéu luu hanh ¢é quyén biéu quyét;
- Thanh vién Hoi dong quan tri, Ban kiém soat, Giam d6c hodc Tong giam dbc, Pho
Giam doc hodc Pho Tong giam doc va cac chire danh quan ly khéc ctia to chic do:
- Ngudi ma trong moi quan hé véi ngudi khac truc tiép, gian tiép kiém soat hodc bi
kiém soat bdi ngudi d6 hodc cung véi ngudi d6 chiu chung mot su kiém sodt;
- CoOng ty me, cong ty con;
) Quan hé hop dong trong d6 mdt ngudi 1a dai dién cho ngudi kia.
T6 chirc kiém toan duoc chdp thun la doanh nghiép kiém toan duoc Uy ban Chtng
khoan Nha nudc chap thuan kiém toan theo diéu kién do B& Tai chinh quy dinh.
S6 ¢o phiéu dang luu hanh ¢ quyén biéu quyét cta cdng ty dai ching 1a so co phiéu c6
quyén biéu quyét ctia cong ty di phat hanh trir di s6 ¢6 phiéu qu§ ctia cdng ty.
Don vi tu van cdng bo thong tin 1a don vi ky két hop ddng cung cép dich vu cdng b
théng tin trén thi trudng ching khoan véi Doanh nghiép, cu thé la Cong ty co phan

Ching khoan FPT.

4.2 Chit viét tat.

i

1.

111.

1V.

V1.
VII.
VI1i1.
1X.
X.
X1
X11.
X111.

X1V.

[DS - Hé thong tiép nhan bao cdo va cdng bd théng tin cong ty dai chung.

CIMS : He tl}éng tiép nhan bo cdo va thdng tin cong bd ctia SGDCKHN
do1 vo1 Cong ty niém yét, t6 chirc dang ky giao dich.

UBCKNN : Uy ban Chumng khoan Nha nuée.

SGDCKHN : S& Giao dich Chirng khoan Ha Noi.

HNX : S& Giao dich Ching khoan Ha Noi.

VSD : Trung tam luu ky chirng khoan Viét Nam.

FPTS : Cong ty co phan Chting khoan FPT.

CBTT . Cong bo thong tin.

HPQT - Hoi dong quan tri.

BKS : Ban kiém soat.

GD/TGD : Giam doc/Tong Giam doc.

KTT - K& toan trudng.

CLQ : CO lién quan

BCTC : B4o cao tai chinh

Piéu 5. Quy trinh

5.1 Luu do.

5.1.1 Cong bo thong tin dinh ky:
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vu/Céa nhan, t6

CBTT

phai trao d6i ngay véi Neudi phu trach CBTT |

% ._ iy |
= _ .
| - Tham gia day du cac bu01 tap huan cua |
UBCK, SGDCK. |
E 5 re A X " \ g . |
| g - Hi€u chua day du cac | - Tham gia day du cdc budi hoi thao clia don |
s o . z
| quy dinh vé CBTT. i vi tu van CBTT. |
| i * \ _ . ,
| | - Thuong xuyén trao doi vdi don vi tu van |
| -
| | CBTT. |
| - - .
£ - Néu viéc CBTT cham so vO1 thot han quy | !
| | ~dinh CBTT do khach quan thi chu dong tim ]
L bién phap khic phuc. Trong trudng hop bat
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Quy trinh Cong bo thong tin
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Dieu 6. Tom tat noi dung cong bo thong tin va Biéu mau

6.1 Cong bo thong tin dinh ky.

1 QuyI  BCTCQuyUXX _

LT Ao e T T LA s 0 e 0 T T T e e e e

~ BCTC Quy II/XX -

Trong thoi han nam (05)

5 Quy II - BCTC ban nién da dugc - ngay lam viéc, ké trngay 16

soat xét  chue kiém todn dwoc chap
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Trong thoi han 10 ngay, ké v& BCTC nam |
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~ Trudc khi khai mac hop
Tar lieu DPHPCD ' Dai hji déng cé déng cham .
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Tai khoan ctia cong ty tai ngdn hang bi phong toa hoic duogc

phép hoat dOng tro lai sau khi bi phong toa

*p%?ﬂf":ﬁ##*ﬁﬂﬁk-r&"!sﬂ“j!.c

Cong ty b tn thét tai san ¢ gid tri tir (10%) VCSH trd lén
2 tinh tai BCTC nim gan nhat dd duoc kiém todn hoic BCTC

- ban nién gan nhat dugc soat xét

Tam ngirng mot phan hoidc toan bo hoat déng kinh doanh; bi
thu hdi Gidy phép hoat dong (GCNPKKD, v.v...). '
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Nghi quyét va Bién ban DPHDCD (hodc Bién ban kiém phféu
trong truong hop Iy y kién co déng bang vin ban).
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| Quyét dinh cuia HPQT vé viéc mua hodc bdn CPQ; ngay thuc |

hién quyén mua co phiéu cua nguoi s¢ hitu trdi phiéu kem

theo quyén mua c6 phiéu hodc ngay thuc hién chuyén doi

Y g et S b i P e

TPCP sang cé phiéu; quyét dinh chdao bdn chirg khodn ra
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nudc ngodi va cdc quyét dinh lién quan dén viée chao bdn
theo quy dinh tai khoan 2 Diéu 108 cua Ludt Doanh nghiép;

é chién lvoc, ké hoach phat trién trung han va ké hoach kinh
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doanh hang ndam cua cong ty.

Nghi quyét va Bién ban PHDCD (hodc Bién ban kiém phiéu
trong truomg hop 1y y kién cé dong bang vin ban) hogc Nghi
quyé‘t HDQT ve: ;

(*) Muc co tic, hinh thirc tra ¢o tuc, phat hanh c6 phiéu

it o e S
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thuodng; vé viéc chia, tach, hop nhét, sap nhap doanh nghiép;

EL R it R =

~tach, gdp ¢ phiéu; tang, giam von diéu 1é;

LR S e e

(*) Gop von ¢6 gia tri tir (10%) trd 1én tong tai san clia cong
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ty vao mot to chirc khac; gop von cé gia tri tir (50%) trd 1én

S o S T MO e S St

tong von cua cong ty nhan von gop; thong qua hop dong vay,

cho vay va hop dong khéc ¢6 gid trj bang hogc 16n hon (50%)

At N e e s i

§ tong gia tri tai san tinh tai BCTC niam oan nhat duoc kiém

“toan hodc BCTC ban nién gan nhat dugc soat xét
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~(*) Mua, ban tai san c¢6 gia tri 16n hon (15%) tdng tai san cua
cong ty tinh ta1 BCTC nam gén nhat duoc kiém todan hodc

BCTC bén nién gan nhat duoc soét xét

(*) Vé viéc dong md cong ty truc thude, chi nhanh, nha may,

Bdao cdo kiém toan c6 y kién ngoai trir, y kién khong chap
'nhan hodc y kién tur choi cua to0 chic kiém todn doi vdi
- BCTC.

? Cong bd cong ty kiém toan da ky hop déng kiém toan Bdo
o0 tai chinh ndm hogc thay déi cong ty kiém todn (sau khi da
ky hop ddng) hoic viéc tir chéi kiém toén Béo céo tai chinh
cua cong ty kiém toan: két qua diéu chinh hdi td B4o cio tai

“chinh (néu co)
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“Khi ¢6 sy thay déi nhan sy cha chét cia cong ty (TV.HPQT,
TV.BKS, GD/Phé GD (TGD/Phé TGP, GD Tai chinh, KTT,
TP.TCKT);

Cé quyét dinh khdi b, ban 4n, quydt dinh ctia Toa 4n déi véi
TV.HDQT, TV.BKS, GB/Phé GD (TGD/Phé TGD), GD Tai
chinh, KTT, TP.TCKT cia cdng ty; ¢6 quyét dinh khoi 10,
“ban 4n, quyét dinh clia Toa 4n lién quan dén hoat dong ciia
cong ty; c¢6 két luan clia co quan thué vé viéc cong ty vi pham

- phap luat vé thué

_5 Khi ¢6 thong bao cua Toa 4n thu ly don yéu cau mo thi tuc |

| Quyét dinh vay hodc phat hanh trai phiéu cO gia tr1 tur ba
muoi phan trim (30%) von chu s& hitu trd 1én tinh tai BCTC
nam gﬁn nhat da duoc kiém toan hoic BCTC ban nién oan
nhat duoc soat xét; Quyét dinh phat hanh TPCDP. :

Cong ty nhan dugc thay ddi noi dung lién quan dén Gidy phép
hoat dong (GCNDKKD, v.v...). :

(Nguyén nhan thay doi s ¢ phicu ¢6 quyen biéu quyet dang :

Khi ¢6 su thay dbi sb ¢b phiéu c6 quyén biéu quyét dang luu |
hanh tinh tai thoi diém Cong ty dugc TTLKCK cap Gidy
- Chirg nhan ding ky luu ky bd sung.

“pha san doanh nghiép.
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- Khi xay ra céc su kién c¢6 anh hudng 16n dén hoat ddng san

xuat, kinh doanh hoac tinh hinh quan tri cua cong ty
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Khi gia chimg khoan niém yét clia cong ty (trudong hop 1a t0
16  chirc niém yét) ting tran hodc giam san tir mudi (10) phién

lién tiép trd 1én

- Khi ¢6 giai trinh lién quan dén céc s6 liéu tai chinh do cong ty |

o T A S e BT o e 5 e i o oo A L A M b s S P
R

17 phai CBTT theo quy dinh ctia phap luat khac vdi so liéu tai
chinh tai BCTC duoc kiém toén
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- HNX yéu

cau

24

18 Quyét dinh thay doi phuong phap ké toan ap dung j i

gt A R R
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ottty gintc st st e L R e oy v

Khi nhdn duge yéu chu cia UBCK, SGDCK khi xy ra su

“kién anh huéng nghiém trong dén loi ich hop phép cia nha

bR e e S R e

R R b

19 dau tu va cb thong tin lién quan dén cong ty dai ching anh

S et

S

“hudng 16n dén gia ching khoan va can phai xdc nhin thong

tin do.
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CBTT 72h
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" Quyét dinh v& viéc thanh lap, mua, ban hoic giai thé cong ty
1 con, dau tu hodc khong con dau tu vao cong ty lién doanh,

lign két
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Khi duoc chép thugn hogc bi hiy bo niém yét tai SGDCK

nudc ngoai
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Thong tin lién quan dén ngay ding ky cudi cing thuc hién

| quyén cho cb dong hién hitu. M3u 07 - THO

5 s e b e e

(It nhat 1a 10 ngdy lam viéc trudc ngdy ding ky cudi cling)

- Ding ky loai doanh nghiép thuc hién cdng bd thdng tin bio :

§ cdo tai chinh khi tré thanh cdng ty me ho#ic don vi ké toan cap |
~ HNX -  HNX

07 yéu cau

o trén c6 don vi ké toan truc thudc; khong con cong ty con hodc -
| ~don vi ké toan tryc thudc |
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Piéu 7. Tam hoin cong bo thong tin

I. Trudong hop viéc cdng bd thong tin khdng thé thuc hién dung thoi han vi nhitng 1y do
bat kha khéng (thién tai, hoa hoan, chién tranh, v.v...), Ngudi phu trach CBTT phai bao
cao UBCKNN, SGDCK ngay khi xay ra thién tai, hoa hoan, chién tranh hoic trudec thoi
han CBTT d6i v4i nhiing trudng hop khac ma Cong ty dé nghi UBCKNN chap thuin
cho tam hodn cong bd va phai thuc hién cong bo thdng tin ngay sau khi su kién bét kha
khang d3 duoc khic phuc.

2. Viéc tam hodn cong bd thong tin dugc UBCKNN chap thuan bing vin ban phai duoc
cdng bd trén phuong tign CBTT cua Cong ty va UBCKNN, SGDCK, trong d6 néu 15 1y

do cua viéc tam hoan CBTT.

Di¢u 8. Xit Iy vi pham vé cong bo thong tin
_T5 chtrc, ca nhan ¢6 hanh vi dan dén viée Cong ty vi pham quy dinh cta phap luat vé CBTT
thi tuy theo tinh chat, mirc d6 vi pham ma bi xir ly ky luat, xir phat vi pham hanh chinh hoic
bi truy cttu trdch nhiém hinh su; néu gy thiét hai thi phai bdi thuong theo quy dinh cua
Cong ty va phap luat.

Piéu 9. Trién khai thwc hién

[. Can cr vao nd1 dung Quy trinh, cac doi tuong ¢6 lién quan co trach nhiém trién khai

thuc hién.

2. Trong truong hop c6 nhitng quy dinh cua phéap luét c6 lién quan dén nghia vu CBTT
chua duoc dé cép trong quy trinh nay hodc trong truong hop c6 nhitng quy dinh mai cua
phép luét khac véi nhitng diéu khoan trong Quy trinh thi nhitng quy dinh phap luat do
duong nhién duoc ap dung va diéu chinh nghia vu cdng bd théng tin cda cac dbi tuong

c6 nghia vu CBTT lién quan.

3. Viéc stra ddi bd sung Quy trinh nay do Chu tich HDQT quyét dinh sau khi duoc Hoi
dong Quan tri théng qua.

Noi nhin: - TM. HOI PONG QUAN TRI
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(Ban hanh kem theo Quyét dinh so ... . ngay ... .cua Hoi dong quan tri ban hanh Quy
trinh cong bo thong tm cua CTCP ..)
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Trong qua trinh thuc hién CBTT, Quy Cong ty vui long lién hé véi BO phan Tu van Tai chinh
Doanh nghi€p theo thong tin sau day dé nhan duoc su hd tro va tu van.

Tel: (84.8) 6290 8686 / ext: 7506/7591/7594/7597/7598
Fax: (84.8) 6291 0560
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